EDITING ATTENDANCE FOR COMMUNITY GROUPS

Go to ncgreenwood.infellowship.com/UserLogin

mNewCO\/enant

Email or Mobile Number we dol’}’f h‘\\le ][o e
email@email.com or 123-456-7890 we GE“' {'o cerve

Password — forgot? T
CLICK TO SIGN UP

ED R G[VING + TITHING

Log in using your email or mobile number.

mNewCO\fenant

Welcome Matt h)g don’f [qque fo serve,

Update Profile we GET fo serve

Privacy Settings CLICK TO SIGN UP

Church Directory

Your Groups h GIVING + TITHING

_ <]
Find A Group

Your Giving

You will be taken to the above screen. Select Your Groups to navigate to the Groups Dashboard.


https://ncgreenwood.infellowship.com/UserLogin

mNewaenam

Hey therel

Check out your groups below.

You lead...

Community Group - Matt & Sarah Dorn h
‘Wed. December 02, 2015 « 45 PM - 830 PM

You belong to...

Men's Bible Study

Tue. Movember 24, 2015 - 6:00 AM —T7:30 AM

Select your group.

HOME GROUPS

Community Group - Matt & Sarah Dorn

Dashboard Roster Attendance Prospects

Schedule — when do we meet?

Next meeting: Wed. December 02, 2015 - 6:45 PM - 8:30 PM

Meets Wednesday every 2 weeks effective 8/9/2015 6:45 PM to 8:30 PM

Location — where do we meet?

Name Newby's Home

Description

Address

0

Prospects

ACTIONS

View roster

View seftings
Add or Invite someone 1o join

Send an email to the group

MEMEBERSHIP

Leaders
Members

Prospects

ADMINISTRATORS

Amber Bonetti
sbonetti@negreenwood.org

Robbie Earle

This is the main dashboard for your group. You have four tabs: Dashboard, Roster, Attendance, Prospects.

This tutorial will be focused on your attendance. Select the Attendance tab.




Community Group - Matt & Sarah Dorn

Dashboard Attendance Prospects

Last 3 months v People ) Enter attendance

Met on Weekday Attended Absent Percentage

May 18, 2016 at 6:45 PM h Wednesday 16 1 94%

May 04, 2016 at 6:45 PM Wednesday 14 3

Dashboard Roster Attendance Prospects

[# Edit attendance

Atftendance for: Wednesday, May 18, 2016 at 6:45 PM

Members Leader Member  Attended

g Amber Walston R *
' Andy Walston
. i

Brandon Bagwell R J.

Dontavious Cooper R *

Drennan Clugston . y

Eliza Bagwell R J.

Erin Byars R 'y

= Jie lis Jis jis

Select Ediit attendance.






Attendance for: Wednesday, May 18, 2016 at 6:45 PM This Group...... © Did Meet

® Did Not Meet

Members Leader Member

Brandon Bagwell

Eliza Bagwell

Rainie Bowser

Erin Byars

Marshall Justin Byars

Heather Chandler

Tommy Chandler

Choose if your group met or not in the top right corner. Then select everyone on your roster that attended by checking
the boxes to the left of their names. Scroll to the bottom of the page and select Save attendance.

@ @ Amber Walston .

: Andy Walston

EI) G




Community Group - Matt & Sarah Dorn

Dashboard Attendance Prospects
Last 3 months ¥ T People
Met on Weekday
May 18, 2016 at 6:45 FM Wednezday
May 04, 2016 at 6:45 FM Wednezday
April 20, 2016 at 6:45 PM Wednezday

@ Enter attendance

Attended Absent Percentage

16 1 94%

2 |

14 3

14 3

If you have a visitor, new group member, or need to remove someone from your group, please follow this procedure.

First, select the Roster tab.

Community Group - Matt & Sarah Dorn

Dashboard Roster Attendance Prospects

15 people in this group

To search, type name and hit enter...

Members (13) Email Phone Social

u Amber Walston
Andy Walston
,_.'—.

Brandon Bagwell
,_.'—.

Select the Add or Invite someone link.

ACTIONS

View prospects

Add or Invite someone fo join
Send an email to the group
Download CSV

Download PDF

LEADERS

| a Matt Dorn (You)
A
. Sarah Dorn




Search

Provide information about the person you'd like to add/finvite

Add or invite someone to Community Group - Matt & Sarah Dorn

Who would you like to add or invite?

Mame (required)

David harrell
First Last
Email Phone

—) 3

Type in the name of the individual you are wanting to search and select Next.

Search Select
Provide information about the person you'd like to addfinvite Select the correct match and confirm the addfinvite

1 potential match found.

Review the results and select the correct match. Otherwise, you can send an invite using the information you entered.

Mame/Age Email/Phone

WEEEE  David "Pastor David" L. Harrell

Original — what you entered

l David harrell
Start over

Once you have found the person you want to add to your group, select Add to group.

Add this person to Community Group - Matt & Sarah Dorn?

B 4vid "Pastor David” L. Harrell

3

Add to Group | Cancel

A pop up box will open to confirm your new addition to the group. Select Add to group.

|



Community Group - Matt & Sarah Dorn

Dashboard Prospects

Schedule — when do we meet? R

View roster

Next meeting: Wed. June 01, 2016 - 645 PM - 8:30 PM View settings

Meets Wednesday every 2 weeks effective 9/9/2015 6:45 PM to 8:30 FM OUuEEHIVIE Smeons M join

Send an email to the group

Location — where do we meet? MEMBLISHIE L
Leaders 2
Name  Newby's Home MEmbe 16
Prospects 0
Drescription
ADMINISTRATORS
Address
Amber Bonetti
Map shonstt@negresnwood.arg
Matt Dorn
Information mdorn@negreenwood.org
Robbie Earie

Time zone  (GMT-05:00) Eastern Time (US & Canada)
rearle@ncgreenwond.org
Description  Meet in close to New Covenant on Wednesday nights.
Pastor David Harrell

Start date 97212015 dhamrelk@ncgreenwood.org

lannifar Uind

Once added, you can edit an individual's start date to include the meeting they first attended. First, select the Roster tab.

Community Group - Matt & Sarah Dorn

DELET] Roster Attendance Prospects
. . ACTIONS
15 people in this group
View prospects

Add or Invite someone to join

To search, type name and hit enter...
Send an email to the group

. R Download CSV [=];]
Members (13) Email Phone Social =
Download PDF '

u Amber Walston LEADERS 2
‘ Matt Dorn (You) B

Ly

;

Andy Walston m

. Sarah Dorn
g Brandon Bagwell

Scroll down to find the new member. The individual will be identified with a NEW tag on the top left corner of their image.

Pastor David Harrell







Pastor David Harrell

Profile History Attendance
Home
Mobile
Work
Address
Map
Login Email

Alternate Email

Birthday

Member since  05/25/2016 Edit h

Select the Edit link to change their start date.

rﬂg Pastor David Harrell
3.'\.

Profile History Attendance

Home

Mobile W
Community Group - Matt & Sarah Dorn

Work

Address .
Joindate | 5/25/2016
Map MM / DD ! YYYY
Login Email Save Cancel

Alternate Email

Enter the meeting date and select Save.

ACTIONS

Edit this person

Remove from group

HOUSEHOLD

Pastor David Harrell
By Husband

| Harrell
A

ah Harrell
d



Now you can go back through your previous meeting dates and edit them to show an individual's attendance.
Click the Attendance tab and select the corresponding meeting date.

Community Group - Matt & Sarah Dorn

Dashboard Roster Attendance

Last 3 months ¥ People € Enter attendance

Meton Weekday Attended  Absent Percentage

May 18, 2016 at 6:45 PM h

Community Group - Matt & Sarah Dorn

Wednesday 16 2 88%

Dashboard Roster Attendance Prospecis

4 Back [@ Edit attendance

Attendance for: Wednesday, May 18, 2016 at 6:45 PM

Members Leader Member  Attended
Amber Walston
n alwalston0601@yahoo.com ° S
Select Ediit attendance.

@ & Sarah Dorn
vy

O Pastor David Harrell h
: Forest Newby
o
N
-

Find the added individual, check the box next to their name to mark their attendance, scroll to the bottom of the page, and
select Save attendance.



